Importing ISBNs to Connexion
Open the Excel file for the spreadsheet of items ready to be ordered.

Select the ISBN column and copy it. Paste it into a notepad document.

Save it in the same folder as your Header Sheets.
Open Connexion.
Click Batch. On the drop down menu, select Enter Bibliographic Search Keys.. 
In the Enter Bibliographic Batch Search Keys window, click the Import button. 

In the Open window, select the ISBN file you created earlier and click Open.

After this, Connexion a pop-up will prompt you to delete the file. Select No, you will use this file again for the next import. 

Click Save and then Close. 

Click Batch. On the drop down menu, select Process Batch. 
In the Local Files section, check the box next to the appropriate Path and File Name.

In the Process section, check the box next to Online Searches. Then click OK.

When the searches have completed, the Batch Search Report will display. If no records are found for a specific ISBN, check the ISBN at Books In Print or Amazon to make sure it is a valid number. If it is, you may attempt to manually search the title or create a brief record for ordering purposes. If it is incorrect, search the correct ISBN and correct the Excel Order Spreadsheet.
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